Sample Thank You and Invitation Letter

	The Honorable Ginny Burdick

4440 SW Dosch Road

Portland, Oregon 97201

Dear Senator Burdick,

This week our Library received a State Ready to Read grant in the amount of $ _______.  Funding for this grant was approved by the 2005 Legislature.  I want to express our appreciation to you for this support.

As you know, these funds must be used to enhance library services for children.  Even though the grant is a small percentage of our budget, by targeting the funds for children, we are able to ________________.  Imagine what we could do with more Ready to Read funds!

In celebration of your support of Ready to Read, we invite you to read during Children’s Story Hour at our library.  Possible times and dates are _________ and _________.  I will call you to see if any of these dates fit your schedule or you can reach me at ____________. 




Sincerely,



